
 
 
 

 
 

CONIFERS SCHOOL 
 

Admissions Policy 
 
 

1. Introduction 
 

We are an inclusive school that welcomes children from all 
backgrounds and abilities. 
 
Children are admitted to Conifers Toddler group from the age of 2 
years, but children will be considered for admission further up the 
school if there are places available. 
 
All applications will be treated on merit and in a sensitive manner. 
 
The only restrictions we place on entry are those of number and the 
need to ensure that there is a match between school and child.  The 
level of ability of a child, or any special need that he/she may have, 
therefore, is taken into account as it is essential that the school is able to 
respond appropriately to the needs of each child. 
 
In the event of a year group being full, a child’s name will be placed on 
a waiting list and this will be operated on a first come, first served 
basis. 
 
We expect all Early Years children to progress to our Main School, but 
the school reserves the right to refuse Main School entry in the event of 
a child’s behaviour or academic progress giving cause for concern. 
 

2. How parents can apply for their child to be admitted to our school 
 

Following an initial enquiry, a visit is arranged. 
 



The Headmistress, who also spends time discussing issues raised by 
the parents and explaining something of the school’s character and 
philosophy, shows visiting parents around the school. 
 
At the discretion of the Headmistress, parents are sometimes offered a 
taster day for their child if it will help them in making their decision. 
 
Once parents have decided they wish to proceed with an application 
for a place, the registration form must be submitted together with a £30 
registration fee.  This holds the place until a final decision is made. 
 
Prior to a pupil’s admission, the school secretary will contact the 
child’s current school (not necessary with under 4’s) to gain a 
preliminary confidential report on the child’s academic progress and 
behaviour.  Where there is an element of doubt about a child’s 
suitability for admission, the child will be invited to attend a trial day 
when informal assessments will be carried out.  In line with IAPS 
guidelines, we check with the feeder school that all obligations to them 
have been met. 
A term prior to entry, the place will either be confirmed or refused. 
 
The child’s current school will be asked to forward transfer 
information for our files to ensure there is a smooth transition. 
 

3. The standard number 
 

The standard number is the maximum number of children the school 
can comfortably accommodate.  The maximum number for our school 
is 136.  We keep this number under review as part of the school’s 
strategic plan for development. 
 
Class size varies according to year group.  We will not allow more than 
16 children in any full-time class group. 
 

4. Review 
 

This policy will be reviewed annually in the light of any changed 
circumstances in our school. 
 
 

Approved by:    E. Smyth (Head)  

Approved by:    D. Hanbury (Chair of Governors)  

Date:  March 2020 Next Review:  March 2021 

 
 



 


